STATE OF CALI FORNI A KATHLEEN CONNELL,
CONTROLLER OF CALI FORNI A

OFFI CE OF STATE CONTROLLER
PERSONNEL/ PAYROLL SERVI CES DI VI SI ON
300 Capitol Mall

P. O Box 942850

Sacranento, CA 94250-5878

Date: March 12, 2001 LEAVE ACCOUNTI NG LETTER # 01- 006
(Civil Service Only)
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Cust omer Support Section

RE: NEW TRANSACTI ONS FOR FAM LY MEDI CAL LEAVE ACT (FMLA) AND
SI CK LEAVE USAGE

Two new transacti ons have been devel oped, one for tracking sick
| eave usage for a child, parent or spouse based on Assenbly Bill
109, and another to restore hours used under the Fam |y Medical
Leave Act (FMLA). Below is pertinent information on each transaction.

AB109 - S| CK LEAVE USAGE FOR CHI LD, PARENT COR SPOUSE

Assenbly Bill 109 increased the maximumfamly sick | eave use
for a child, parent or spouse to 48 hours and changed the
tracking period fromfiscal year to cal endar year. The naximm
use of all other fanmily sick | eave remains at 40 hours per
fiscal year. A new transaction, USE - FAMLY SICK (AB109), has
been devel oped and is available for your inmedi ate use. This
transaction identifies that sick |l eave was used to attend to
the illness of a child, parent or spouse.

Attri butes of the new transaction are:

Ful | transaction nane: USE - FAMLY SI CK (AB109)

Transacti on Code: 72

Val id Benefits: AL, CT, EH, HC, H, HT, LT, MO
OC, PA, PD, PH, PL, PR, PV, SL,
VA, VB, VT

USE - FAMLY SICK (AB109) transactions nay be entered via CLAS,
PIP or magnetic tape. You may subnit this new transaction
retroactive to January 1, 2000. |If you choose to report usage
for prior |leave periods and the amount of the FAMLY SI CK
(AB109)was previously included in a 'USE transaction under
Sick Leave or Family Sick Leave, the original transaction



nmust be voided on CLAS using the B52-Void Transaction Entry
screen. After voiding the transaction, enter a new ' USE
transaction for FAMLY SICK (AB109) using transaction code
72 on the B50-Transaction Entry screen

For further information regarding Assenbly Bill 109, please
refer to PML#2000- 047.

FMLA RESTORATI ON

A new transaction is now avail able to accomvpdate the use of
a 12 month rolling calendar for FMLA. The transaction
ADJUST - CREDIT (14), can be used to restore a usage that is
over 12 nonths ol d.

An ADJUST - CREDIT (14) transaction should be keyed to restore
the tine used prior to the 12-nmonth period to accurately
reflect the enployee's rolling cal endar bal ance.

Exanpl e: Enpl oyee's | eave history shows that a FMLA usage of
40 hours was posted for a |l eave period that is now
13 months old. Use the new ADJUST - CREDIT (14)
transaction to restore the 40 hour usage that is 13
nonths old. The FMLA bal ance on CLAS will then
accurately reflect the usage for the enpl oyee's
i nclusive 12 nonth rolling cal endar

Attri butes of the new transaction are:
Ful | transacti on nane: ADJUST - CREDI T
Transacti on Code: 14
For those departnents with MRS access, reports can be devel oped

to assist in tracking FMLA usage over the 12 nonth period. Please
contact your MRS coordinator for nore information.

If you have any questions regarding these new transactions,
pl ease contact the Leave Accounting Liaison Unit at
(916) 327-0756 or (CALNET) 467-0756.
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